NJCCIS

New Jersey Child Care Information System

NJCCIS System Upgrades

How To Complete a One-Time Account Activation in NJCCIS

This document provides instructions for completing your one-time account activation. These steps must be taken by all

NJCCIS users, including those with existing accounts.

From the “NJCCIS Homepage”, check the | agree to the NJCCIS Web Portal Terms and Conditions box and select the

Login button.

NJCCIS

New Jersey Child Care Information System

New Jersey's Integrated Child Care Information System, or NJCCIS, supports business operations related to child care in NJ - including child care licensing, family child care provider

grants, i and ints. NJGCIS also is the point of access to the NJ Workforce Registry - allowing child care professicnals to maintain a record of their experience,
and P and to access training resources. Providers also can enroll in Grow NJ Kids and access other quality initiatives. For more information on NJCCIS, visit
the help page.
NJCCIS Announcements +] Login to NJCCIS

NJ Workforce Registry implementing Multi-Factor
Authentication (MFA) for all user accounts within the NJ
Workforce Regislry Bi“il‘lg & Claiming sys‘em | agree to the NJCCIS Web Portal Terms and Conditions.

As part of the ongoing commitment to ensure the continued protection of valuable user account é

information in the New Jersey Child Care Information System (NJCCIS), participating New Jersey
Workforce Registry Child Care Providers were informed of new enhancements made to the “New Need helg dogaing vl BICCE!

@ You must agree to the NJCCIS Web Portal Terms and Conditions to log in.

This will open the “NJCCIS Sign In” page. Select the Activate Account link.
Note: All existing users must complete this one-time account activation.

New Jersey Child Care Information System

Sign in to your account

Email

Password

[ Remember me Forgot Password?

TOP: Steps to complete a one-time accol
ling users need to do this on§
. enter your current email

receive and email with a link to

complete your activation

Afler you successfully complete this one-time process, you can
simply sign in with your email address and password.
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This will open the “Activate Account” page. Enter your existing account’s email address and password.
Note: Current account passwords may be used or a new password may be created.

NJCCIS

New Jersey Child Care Information System

Activate Account

Email *

Password *

Confirm password *

Activate Account

« Back 1o Login

Once all fields have been completed, select the Activate Account button to continue.

Activate Account

Email *

jamestcctesting+CCCDirector2@gmail.com

Password *

Confirm password *

Activate Account

« Back to Login
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This will open the “Email Verification” page and send a verification email.
Note: Keep this page open until the verification is complete as a verification email may be re-sent from this page.

NJCCIS

New Jersey Child Care Information System

Email verification

A\ You need to verify your email address to activate
your account.

An email with instructions to verify your email address has been
sent to your address jamestcctesting+ccedirector2@gmail.com.
Haven't received a verification coce in your email?

| Click here to re-send the email |

Click the link in the verification email.

€« B o B =2 m

/ Compose

O inbox > Verify email inboxx

¥r Starred o no-reply-st@njccis.com

® oot . to jamestectesting+ccedirector2

E- Sent Someone has created a account witl address. If this was you, click the link below to verify your email address
[ Drafts Link to e-mail address verification

® Spam Thig link will expire within 5 minutes.

[‘_‘] Purchases If you didn't create this account, just ignore this message.

v Mare

Labels o I 4 Reply ;l |<¢-\ Reply all :\I I:,_) Forward ;I ;

This will open the “NJCCIS Homepage” and automatically log in to the now activated account.

Disclaimer

Account +  Applications ~  Provider = ~  Repors v Admin +

AMZO-STA

NJCCIS

New Jersey Child Care Information System

Welcome to your NJCCIS Dashboard

w Alerts NJCCIS Announcements O welcome to NJCCIS James CCCDirector2
NJCCIS ID 100278637

© You have no alerts to display at this time. NJ Workforce Registry
implementing Multi-Factor
Authentication (MFA) for all user
accounts within the NJ Workforce
Registry Billing & Claiming System
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This completes the one-time activation process and allows users to sign in directly to NJCCIS in the future.

NJCCIS

New Jersey Child Care Information System

Sign in to your account

Email

jamestcctesting+CCCDirector2@gmail com

Password

[] Remember me Forgot Password?

T S TUP: SICLS 10 COMPIEIE & ONE. e aCcount acovauon

All existing users need to do this once

On the next Activate Account screen, enter your current email
address and password. You will receive and email with a link to
complete your activation.

After you successfully complete this one-time process, you can
simply sign in with your email address and password

Need Assistance?

For help with your one-time account activation in NJCCIS, contact:
Email: NJCallCenter@e-tcc.com
Phone: 1-800-332-6512
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